v = Community Sport and Recreation
v—Il| cCcoviDSafePlan Guide

This guide has been designed to accompany your CSR COVIDSafe Plan and provides a
number of suggestions / example actions for howto implement requirements.

Please use this guide to help you complete your CSR COVIDSafe Plan.
For further information go to coronavirus.vic.gov.au.

For the latest information on restrictions in Victoria, visit
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Requirements

0 0 . - .
Weﬂ 1. Ensurephysical distancing

Action (examples)

You mustensure participants, volunteers
and organisers are 1.5 metres apartas
much as possible.

This can be done by:

* Modifying sporting activitiesto ensure
participantsremain 1.5 metresapart where
possible except when engaging inphysical
activity permitted by the Chief Health
Officerdirections

» Displaying signsto show patron limits
atthe entrance of enclosed areaswhere
limitsapply

» Informing organisersand volunteersto
work from home wherever possible

You may also consider:

* Minimisingthe build-up of people waiting
to enterand exit the venue/facility

* Using floormarkingsto provide minimum
physical distancingguides

» Reviewing delivery protocolsto limit
contact between delivery driversand
organisers and volunteers

Identify areasthat require floor marking,
such as entrances, change rooms, foyers, bathrooms, clubhouses, liftsand kitchen areas

Modify activitiesto optimise ability to maintain 1.5 metresphysical distancing, including by
separating groupsas much as possible

Allocate different doorsforentry and exit and use floor markingsto provide minimum
physical distancing guides

Use an entry and exit system to the venue/facility thatisas contactlessas possible and
quickto enterand exit

Identify designated drop off areas
Provide signage on the maximum occupancy of areasthat are open to the general public

Establish contactlessdelivery and display signage fordelivery drivers. Thismay be relevant
ifyourclub hascanteen orcafé deliveries.

You mustapply the density quotient to
configure shared activity areas and
publicly accessible spaces to ensure that:

* Youare complyingwith any density
guotient, any groupsize limitsand other
restrictionsapplicable to the type of facility
being used .

Rearrange, remove or cordon off furniture incommon areasto ensure physical distancing.

Stagger seating so participants, volunteers, organisers, parentsand carers are not facing
one another

Comply with relevant density quotient and signage requirementsin the Workplace
Directions

You should provide training to organisersand
volunteerson physical distancing expectations
while working and socialising.

Develop and educate volunteersand organiserson strategiesand practice changesto
maintain physical distancing

Reinforce messaging to participants, volunteersand organisersthat physical distancing
needsto be maintained during activities/eventsand during social interactions

Communicate to memberson rulesin relation to gathering limits, participantslimits
and spectators.

Educating participants, volunteersand organiserson hand and cough hygiene, including
howto wash and sanitise theirhandscorrectly

No high fives, handshakes, or other physical contact otherthan physical activity permitted
by the Chief Health Officeraspart of the game

Develop strategiesto communicate advice to participants, officialsand volunteersto ensure
travel isundertaken safely (e.g. following public health directionsif carpooling - you should
not carpool to and from the activity with a person you don’t ordinarily live with, unlessitis
not otherwise reasonable and practical for either person to get to the activity)

Iftravelling ina carwith someone who isnot part of yourhousehold, you should sitin the
back seat in orderto maintain physical distancing, wear a face maskin the car and increase
ventilationin the vehicle by opening windows.

Reinforcing the importance of not attending activitiesorevents if unwell

Ensuring appropriate information isavailable on the use of face coveringsand PPE (if
applicable)

Identify the rolesthat are required to be performed fromhome or can be adapted
to be performed from home (eg.. bookkeeping, scheduling of training)

Regularly assess volunteers/organisersin attendance at the venue/facility to determine

whetherthey are required to be there
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quo O 1. Ensurephysical distancing (continued)
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If your activity is restricted or heavily restricted,
you must also:

Reduce participant, volunteerand organiserlevels
in accordance with industry directions.

Limit number of patronsin accordance
with industry directions.

Have no carpooling.

Heavily Restricted Industries Only

Organisers and volunteersin permitted premises
must work from home, if they can.

> BB P

For the latest information on restrictions in Victoria, visit
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2. Wear a face mask

Requirements Action (examples)

You mustensure all participants, volunteersand < Identify face masks and PPE required forthe
A organisers entering the venue/facility wear a venue/facility and describe whenand how they

face mask as per public health advice need to be worn

https://www.dhhs.vic.gov.au/face-masks-vic-covid- ~ «  Monitorthe use of face masks by all

19 participants, volunteers, organisersand people

who attend the venue/facility unlessa lawful
Thisincludes: exception applies

» Providing adequate face masks and Personal
Protective Equipment (PPE)
to participants, volunteersand organisersthat
do not have theirown

¢ A maskmust be of atleasttwo pliesand covers
the nose and mouth to provide the wearer
protection against infection. Face shieldson
theirown do not meet these requirements.

You should install screensorbarriers
in the venue/facility for additional protection
where relevant.

You should provide training, instructionand
guidance on howto correctly fit, use and dispose
of PPE.

Masks must be worn at all timesexceptwhen out of
breath or puffing from strenuousexercise unlessa
lawful exception applies.

You should inform participants, volunteersand
organisers that cloth masks should be washed each
day afteruse. However, if during the day the mask
isvisibly dirty or wet, the mask needs to be changed
immediately and the dirty maskstored in an airtight
bag orcontaineruntilit can be washed.

There are no additional requirements for restricted
or heavily restricted activities.

For the latest information on restrictions in Victoria, visit
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https://www.dhhs.vic.gov.au/face-masks-vic-covid-19
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3. Practise good hygiene

Requirements

Action (examples)

You mustfrequently and regularly clean
and disinfectshared spaces, including
high-touch communal items such as door
knobs, shared equipmentand telephones.

You should:

Clean surfaces with appropriate cleaning
products, including detergentand disinfectant

Replace high-touch communalitemswith

hygienic alternatives, forexamplesingle-use
or contactlessoptions, where possible to do so

Minimise the sharing of equipment. All
equipment must be cleaned anddisinfected
between uses

Clean between usergroupsor sessions

.

Identify hightouch surfaces(lift buttons,
doorand cupboard handles, kitchen counters,
touch screens, shared equipment, tapsand
toilets)

Provide information about venue/facility
cleaningschedule andhowto use
cleaning products

Identify which productsare required
for thorough cleaning

Monitor suppliesof cleaning products
and regularly restock

Swap shared coffee and condimentsforsingle
serve sachets

Install no touch amenitiessuch as contactless
taps, rubbish binsand soap dispensers

Avoid sharing equipment such asphones, desks
or otherequipment

Encourage participants, volunteersand
organisers to bring their own personal
equipment, labelledwith theirname and
reinforce that equipment should not be shared

No sharing of personal itemssuch as water
bottles, food and towels

You should display a cleaninglog inshared spaces.

You should make soap and hand sanitiseravailable
for all participants, volunteersand organisers
throughout the venue/facility and encourage regular
handwashing.

.

Locate hand sanitiser stationsthroughoutthe
venue/facility

Ensure rubbish binsare available to dispose
of papertowels

Ensure adequate suppliesof soap
and sanitiser

Ensure participants, volunteersand organisers
have informationon how
to wash and sanitise theirhandscorrectly

All attendeeswill sanitise theirhandsupon
arrival and departure at the venue/facility.

If your activity is restricted or heavily restricted,

you should also:

Conduct an audit of cleaning schedules.

For the latest information on restrictions in Victoria, visit

coronavirus.
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4. Keeprecords and act quickly if participants,
volunteers or organisers become unwell

Requirements

Action (examples)

You mustsupport participants, v olunteers and
organisers to get tested and stay home evenif
they only have mild symptoms.

You mustdevelop aplanto manage any
outbreaks. This includes:

* Having aplantorespond to a participant,
volunteerororganiser being notified by health
authoritiesthat they are a positive case and
attended the facility whilst infectious, noting
people who show symptomsor have beenin
close contact should NOT attend the
venue/facility or activity until they receive their
test results or have completedtheir quarantine
period and are cleared by DHHS.

¢ Having aplantoidentify and notify close
contactsin the event of a positive case
attending thevenue/facility during their
infectiousperiod. You are also requiredto notify
DHHS of the positive case

* Havingaplanin place to cleanthe venue/facility
(or part)in the event of a positive case

* Having aplan to contact DHHS and notify
the actionstaken, provide a copy of the risk
assessment conducted and contact details
of any close contacts

* Having a plan to immediately notify WorkSafe
Victoria on 13 23 60 if you have identified a
person with coronavirus (COVID-19) at your
venue/facility

* Having aplaninthe eventthat you have been
instructed to close by DHHS

* Having aplan to re-open yourvenue/facility
once agreed by DHHS and notify participants,
volunteersand organisersthey can return to the
venue/facility

* Moreinformationcan be found at
coronavirus.vic.gov.au

Establish a process for notifying participants, volunteers
and organisersand close contacts about a positive case
in the venue/facility .

Establish a cleaning processin the event
of a positive case.

Establish a process and responsibility for notifying
DHHS, WorkSafe and yourhealth

and safety representative/authorised officer, if
applicable.

Establish a process for confirming a participant,
volunteerororganiser (with a suspected or confirmed
case) does not have coronavirus (COVID-19) before
returning to physical venue/facility

Establish a process for notifying Worksafe
that the venue/facility isreopening

You mustkeep records of all people who enter
the venue/facility for contacttracing.

Ask volunteers/organisersto complete a health
guestionnaire before starting their shift

Establish a process to collect recordsfrom participants,
volunteers, parents/carersor organisersin attendance
for activitiesevents(including cleaners, delivery drivers),
including areasof the venue/facility accessed during
each visit. Where possible, considerimplementing a
contactlesssystem

Review processes to maintainup-to-date contactdetails
for all participants, volunteersor organisers

Provide information on protocolsfor collecting
and storing information, e.g. contactlessregistration
systems, ‘sign on’and ‘sign off’ via mobile phone.

For the latest information on restrictions in Victoria, visit

coronavirus.
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v = 4. Keeprecords and act quickly if participants,
v volunteers or organisers become unwell
(continued)

If your activity is restricted or heavily restricted, you must also:

Restricted Industries

A Ask participants, volunteersand organisersto declare
verbally before each session that they are free of
symptoms, have not been in contact with a confirmed
case and have not been directedto isolate.

Heavily Restricted Industries

Ask participants, volunteersand organisersto declare
A in writing or electronically before each session that they

are free of symptoms, have not been in contact with a

confirmed case and have not been directedto isolate.

For the latest information on restrictions in Victoria, visit
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5. Avoid interactionsin enclosed spaces

Requirements

Action (examples)

You should reduce the amountoftime

participants, organisers, parents, carers and anyone
in attendance for activity are spending inenclosed
spaces (e.g. entrances, bathrooms, changerooms
and clubhouses) (where use ofindoorareasare
permitted underthe restrictions).

Thiscould include:

« Enablingworking activitiesin outdoor
environments

* Moving asmuch activity outside aspossible,
including serving customerspatrons, meetings,
tearoomsand lunchbreaksand locker rooms.

* Enhancing airflow by opening windows
and doors

*  Optimisingfresh airflowin air
conditioning systems

Making sure that windowsand air conditioning
are set foroptimum airflow at the start of each
session or activity

Where applicable, minimise the activity conductedin
foyers, entrances, clubrooms, bathroomsand
changerooms

Develop strategiesto communicate advice to
participants, volunteers, organisersand
parents/carers to ensure travel and other activities
are undertaken safely (e.g. only carpoolingwhen
necessary and develop guidance on car-pooling
safely with masks, windowsopen, fresh air
circulation)

There are no additional requirements for restricted

or heavily restricted activities

For the latest information on restrictions in Victoria, visit
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